	



SUMMARY OF PROOFS – OWNERS CORPORATION FEE RECOVERY  

VCAT reference number OC         /20 
 
	Applicant/s name/s	 	 
	__________________________________________  

	Respondent/s name/s 
	__________________________________________  

	Address of premises 	 	 
	__________________________________________ 

	Lot number/s 	 	 	 
	__________________________________________   



	PAYMENTS SINCE THE DATE OF THE FINAL FEE NOTICE 	 
The applicant must advise VCAT of any payments made from the date of the final fee notice, up to the date of the hearing. I undertake that I will inform VCAT of any payments made by the respondent until the date of the hearing
□ Yes □ No

Evidence of an up to date ledger for the respondent’s lot is at page ____________________________

The respondent/s made the following payments since the date of the final fee notice:	



 
	ORDERS SOUGHT
Note: if there is more than one applicant you must complete the items below for each applicant separately   
1. $__________ Levies and interest to the date of the final fee notice (*see Items Deducted section)
2. $__________ Interest from date of final fee notice to the date of the hearing  
Rate of Interest 	______% p.a. 
Interest approved by resolution at general meeting 	 □ Yes     □ No  
Evidence of the resolutions is at page _____
3. $__________ Costs claimed under s 165(1)(ca) of the Owners Corporations Act 2006 (Vic) 
4. $__________ Costs in the proceeding claimed under s 109 of the Victorian Civil and Administrative Tribunal Act 1998 (Vic) (including the application fee) 
	


 
	LOT OWNER 	 
The registered proprietor of the lot is __________________________________________

Evidence of an up to date title search for the subject lot is at page ___________________


The address for the registered proprietor listed in the Owners Corporation Register is:


 
If the respondent is not the current registered proprietor of the lot state why:

	


 


	HOW ARE FEES LEVIED   
Annual fees  
1. Have the annual fees been struck in accordance with lot liability?  	
2. Have the annual fees been approved by a resolution at an Annual General Meeting?
	

□ Yes □ No 
□ Yes □ No

	Extraordinary Fees 
□ No Extraordinary Fees
1. The extraordinary fees have been struck (strike through the option which does not apply): 	 
a. based on lot liability (s 24(2)) 
b. based on benefit principle (s 24(2A))	
2. Have the extraordinary fees been approved by a resolution (s 24)?
Evidence of the resolution is at page _____ 
and the date of resolution is _____ / ______ / 20____  
	□ Yes □ No




 
	FEE NOTICE 
Dates of fee notice/s 	_____ / ______ / 20____ 	 
Service  (*you must include the date of service of each fee notice relied upon)	 
Date/s of service of fee notice/s 	_____ / ______ / 20____ 	 
By post/email to the following addresses:

Is this address recorded in the Owners Corporation Register?   □ Yes  □ No
If not sent to the address recorded in the Owners Corporations Register state why:

NOTE : for each item on the final fee notice for which the applicant claims payment, the applicant must provide a fee notice which includes that item and which is given to the lot owner at least 28 days before the due date for payment of that item. 



	FINAL FEE NOTICE 
Date of final fee notices 	_____ / ______ / 20____ 	 
Service 	 
Date 	_____ / ______ / 20____ 	 
By post/email to the following addresses:

Is this address recorded in the Owners Corporation Register?   □ Yes  □ No
If not sent to the address recorded in the Owners Corporations Register state why:







	ITEMS DEDUCTED

If the final fee notice includes any items that are not a fee or charge which the applicant is entitled to levy under ss 23, 24 or 49 of the Owners Corporation Act 2006 (Vic), these must be deducted from the claim and must not be included in the Orders sought for payment of levies and interest to the date of the final fee notice. Any payments made since the date of the final fee notice should also be deducted from the Orders sought.
The amounts deducted from the final fee notice are as follows:
	Date 
	Description
	Amount

	
	
	

	
	
	

	
	
	







	ITEMS CLAIMED UNDER SECTION 165(1)(ca) OF THE OWNERS CORPORATIONS ACT 2006 (Vic)

	Date incurred
	Description
	Amount
	Page reference

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





























	STATUTORY DECLARATION 
I, ______________________________________ of _____________________________________________    	(name)  	 	 	 	                      (business address) 
make the following statutory declaration under the Oaths and Affirmations Act 2018: 
1. I am the Owners Corporation manager/agent/legal practitioner for the Applicant/s. 
2. I have reviewed the applicant’s records in order to prepare this Summary of Proofs.
3. The contents of the Summary of Proofs are true and correct. 
	 I declare that the contents of this statutory declaration are true and correct and I make it  knowing that making a statutory declaration that I know to be untrue is an offence. 


 _____________________________________ 
(signature) 
	* in the state of Victoria 


	 Declared 	 


__________________________________ 

on _____ / ______ / 20____ 
□   This statutory declaration was witnessed using an audio visual link. I confirm that all of the requirements set out in s 12(2) of the Electronic Transactions (Victoria) Act 2000 (Vic) have been met
□   I am an authorised statutory declaration witness and I sign this document in the presence of the person making the declaration: 
_____________________________________ 
(signature) 
on _____ / ______ / 20____ 
_____________________________________ 
 	 	(name) 
_____________________________________ 
 	 	(address) 
_____________________________________ 
  	 	(occupation) 
A person authorised under section 30(2) of the Oaths and Affirmations Act 2018 to witness the signing of a statutory declaration. 
NOTE: It is an offence under section 136 of the Victorian Civil and Administrative Tribunal Act 1998 to knowingly give false or misleading information to the Tribunal.
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